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Intelligent Business

Elementary


General Teaching Programme

_____________________________



Area of Foreign Languages
English
Intelligent Business Elementary Teaching Programme
Unit 1: Contacts
Aims
· To label a business card.

· To read an article about a foreign country

· To use vocabulary related to countries and nationalities

· To use the verb To Be in positive, negative, questions and short answers.

· To use the article a/an
· To use vocabulary related to jobs

· To know how to introduce himself or herself

· To understand easy conversations

· To know useful phrases

Contents

I. Communication skills

· Reading business cards

· Reading an article about working in a foreign country

· Introducing themselves

· Making an interview

· Debating about working in different countries

· Talking about the nationalities of different companies

· Listening to a conference

II. Language reflections

A. Language and grammar functions

· Verb To Be

· Article a/an
B. Vocabulary

· Jobs

· Countries

· Nationalities

III. Sociocultural aspects
· To discuss about working in different countries

· To talk about the nationality of different countries
CROSS-CURRICULAR TOPICS

Consumer’s education
To show interest in working abroad, Reading, page 9.

Assessment

I. Communication skills

· Students’ Book. Dilemma & Decision, page 14

II. Language reflections

· Student’s Book, Review 1, p. 31, 32

III. Sociocultural aspects
· Student’s Book, Reading, p 14

Unit 2: Teams

Aims

· To discuss about working in a team.

· To listen to a conversation between  two people about working ina  team.

· To read an article about teams with bright ideas

· To know words related to the different departments

· To write an e-mail in English

· To know words used to describe the management in a company

· To say the time

· To talk about the good times to start and finish work

· To know the present simple of verbs in affirmative

· To know the frequency adverbs

· To know how to introduce others

Contents

I. Communication skills

· Listening and talking about working in a team

· Reading an article about teams with bright ideas

· Completing an e-mail

· Saying the time

· Listening to a team leader introducing a new workmate

· Writing a memo

II. Language reflections

A. Language and grammar functions

· Present simple

· Frequency adverbs
B. Vocabulary

· Numbers

· Frequency adverbs

· Departments

· Management in a company

III. Sociocultural aspects
· To discuss about working in a team

CROSS-CURRICULAR TOPICS

Consumer’s education
To know about Toyota, Preview, p 16

Moral and civic education

To work in teams with respect
Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 22

II. Language reflections

· Student’s Book, Review 1, p. 31, 32
III. Sociocultural aspects
- Students’ Book. Teams with bright ideas, page 17
Unit 3: Companies
Aims

· To talk about different industries 

· To read a text about Luxottica, an Italian company

· To know different word families

· To listen to a conversation about a training company

· To know the present simple for negatives, questions

· To know the short answers

· To use the articles a/an/the
· To know the numbers

· To talk about the company information

Contents

I. Communication skills

· Speaking and reading about an Italian company

· Talking about industries from their own city

· Listening to a conversation about a training company

· Saying the numbers

· Talking about the company

· Giving information about a company

II. Language reflections

A. Language and grammar functions

· Present simple: negative, questions

· Present simple: short answers

· Articles: a/an/the
B. Vocabulary

· Word families

· Numbers

· Industries

III. Sociocultural aspects
· To discuss about famous companies

· To discuss about companies from their own country

CROSS-CURRICULAR TOPICS

Consumer’s education

To know about famous companies
Assessment

I. Communication skills

· Students’ Book. Dilemma & Decision, page 30

II. Language reflections

· Student’s Book, Review 1, p. 31, 32

III. Sociocultural aspects
· Students’ Book. Reading, page 25

Unit 4: Offices

Aims

· To talk about order at the office

· To talk about tidiness

· To discuss and think about the type of worker each one of them is

· To know the objects in an office

· To talk about the useful items in an office

· To use the prepositions of place

· To listen to a description of an office

· To use the imperative

· To listen to a the explanation about the use of a laptop computer

· To understand instructions

· To give directions

Contents

I. Communication skills

· Doing a questionnaire about how tidy one is

· Speaking and reading about a tidy desk

· Listening to the description of an office

· Describing an office

· Giving orders

· Giving instructions

· Writing a note

· Giving and understanding directions

II. Language reflections

A. Language and grammar functions

· The imperative

B. Vocabulary

· Objects in an office

· Prepositions of place

C. Pronunciation

· To improve the pronunciation in English
III. Sociocultural aspects
- To think about order and respect as well as being tidy at work

CROSS-CURRICULAR TOPICS

Moral and civic education
- To think about order and respect as well as being tidy at work

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 40

II. Language reflections

- Review 2, Students’ Book, p 57, 58
III. Sociocultural aspects
· Students’ Book. Preview, page 34

· Student’s Book, Reading, p 35

Unit 5: Events

Aims

· To talk about the events they like

· To read about an office picnic

· To know words of food and drink

· To describe food

· To understand to a conversation between a costumer and a waiter

· To use like and would like
· To know the expressions to invite a partner to do something

· To use can
· To understand to a telephone conversation

· To make offers and requests

· To ask for permission

· To write a dessert menu

Contents

I. Communication skills
· Speaking about events they like

· Reading a text about an office picnic

· Describing food

· Listening to a conversation between a costumer and a waiter

· Writing a short menu

· Inviting a partner to do something

· Listening to a telephone call

· Listening to to people having a business lunch

· Writing a memo about the events they enjoy
II. Language reflections

A. Language and grammar functions

· Like
· Would like

· Can
B. Vocabulary

· Food

· Drink

III. Sociocultural aspects
- To discuss about events they like

CROSS-CURRICULAR TOPICS

Consumer’s education
To show interest about other ways of having fun. Speaking, page 42.

To describe food, Vocabulary, p 44
Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 48

II. Language reflections

- Review 2, students’ book, p 57, 58
III. Sociocultural aspects
- Students’ Book. Vocabulary, page 44

Unit 6: Money

Aims

· To say large numbers

· To read and understand a text about charity

· To say prices

· To say decimal numbers

· To think about the cost of living

· To know countable and uncountable nouns

· To know some, any, how much, how many
· To give orders

· To understand a telephone conversation

Contents

I. Communication skills

· - Listening to numbers
· Saying numbers
· Reading a text about charity
· Saying prices
· Talking about the cost of living
· Giving orders
· Ordering goods
· Listening to a telephone conversation
· Writing a memo about the supplier they want to use and why
II. Language reflections

A. Language and grammar functions

· - Countable and uncountable nouns

· Some, any, how much, how many
B. Vocabulary

· Numbers

· Large numbers

· Countable nouns

· Uncountable nouns

· Orders

III. Sociocultural aspects
- TO discuss about charity

CROSS-CURRICULAR TOPICS

Moral and civic education
To show interest in hcarity. Reading, page 51.

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 56

II. Language reflections

- Review 2, Student’s Book, p 57, 58
III. Sociocultural aspects
· Students’ Book. Reading, page 51

Unit 7: Projects

Aims

· To listen to a description of a past event.

· To know the past simple of verbs

· To use time expressions

· To write about past events.

· To know the ordinal numbers

· To write dates

· To use the prepositions of time

· To red texts about managing

· To use preposition+noun
· To talk about a project

· To prepare a talk about a project 

Contents

I. Communication skills

· Speaking about projects

· Listening to the description of a past project

· Completing a diary

· Reading an article about managing projects well

· Speaking about projects that have failed or succeeded

· Talking about a project

· Listening to a talk about a project

· Speaking about a project

· Writing a letter explaining problems
II. Language reflections

A. Language and grammar functions

· Past simple affirmative

· Prepositions of time
B. Vocabulary

· Ordinal numbers

· Prepositions of time

· Verbs

· Preposition + noun

III. Sociocultural aspects
· To discuss about managing well

CROSS-CURRICULAR TOPICS

Moral and civic education

To show interest in managing well; Project analysis.  page 63.

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 66

II. Language reflections

- Student’s Book, Review 3, pp 83, 84
III. Sociocultural aspects
- Students’ Book. Project Analysis, p 63

Unit 8: Solutions

Aims

· To speak about energy

· To read a text about electricity

· To know the past simple in negative and for questions

· To know short answers using past simple

· To know more things about Thomas Alva Edison

· To explain a technical problem

Contents

I. Communication skills

· Speaking about energy

· Reading a text about electricity

· Listening to someone who is complaining about electricity

· Asking and answering questions

· Reading a text about Thomas Alva Edison

· Listening to a conversation between a customer and a sales assistant

· Practising a conversation between a costumer and a sales assistant

· Writing a short report

II. Language reflections

A. Language and grammar functions

· Past simple negative

· Past simple questions

· Short answers in past tense

B. Vocabulary

· Inventions

· People

· Places

III. Sociocultural aspects
· To know about Thomas Alva Edison

· To know about inventions

CROSS-CURRICULAR TOPICS

Consumer’s education
To show interest in the evolution of electricity.Reading, page 72.

To show interest for important inventions of the past, Preview, p 68
Assessment

I. Communication skills

-  Students’ Book. Dilemma & Decision, page 74

II. Language reflections

- Students Book, Review 3, p 83, 84
III. Sociocultural aspects
-  Students’ Book. Reading, page 72

Unit 9: Products

Aims

· To listen to conversations

· To know adjectives

· To know words related to size, shape, material

· To understand texts about playtime

· To know adverbs

· To describe a product

· To write a memo for the company

Contents

I. Communication skills

· Listening to four people talking about products

· Describing objects using the proper objects

· Talking about objects and its size, shape and material they are made of

· Talking about a company

· Reading about Japanese toys

· Talking about modern toys

· Describing a product

· Writing a memo of a company

II. Language reflections

A. Language and grammar functions

· Adverbs
B. Vocabulary

· Adjectives

· Size

· Shape

· Material

· Adverbs
III. Sociocultural aspects
- To discuss about toys

CROSS-CURRICULAR TOPICS

Consumer’s education
To show interest in the influence of toys. Reading, page 79

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 82

II. Language reflections

- Student’s Book, Review 3, p 83, 84
III. Sociocultural aspects
- Students’ Book. Reading, page 79

Unit 10: Competitors

Aims

· To read a magazine article about an architect

· To talk about companies.

· To know word families

· To know compound nouns related to market
· To use the present continuous of verbs

· To listen to people talking about their companies

· To talk about business contacts

· To understand a presentation

· To write a report about what is competitive and what is not

Contents

I. Communication skills

· Reading an article about an architect

· Talking about companies and the way competitors work

· Listening to a man talking about an analysis

· Comparing ideas

· Listening to two people talking about their companies

· Talking about catching up

· Writing a report about what could and should be done to be more competitive

II. Language reflections

A. Language and grammar functions

- Present continuous
B. Vocabulary

· word families

· Market: compound nouns

III. Sociocultural aspects
- To discuss about the morality of competitivity

CROSS-CURRICULAR TOPICS

Moral and civic education
To think about the morality of competitivyty. Write it up, page 92.

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 92

II. Language reflections

- Student’s Book, Review 4, p 109, 110
III. Sociocultural aspects
- Students’ Book. Reading, page 87

Unit 11: Location

Aims

· To think about living and working in another country

· To understand a text about living abroad

· To know words related to work

· To use the comparatives 

· To understand a telephone conversation

· To use the superlatives

· To talk about working abroad

· To give opinions

· To write an email

Contents

I. Communication skills

· Listening to a conversation between people talking about working and living abroad

· Reading a text about living abroad

· Talking about people working abroad

· Listening to a telephone conversation

· Giving opinions

· Listening to a businessman giving opinions

· Talking about their own city

· Writing an email about moving for work

II. Language reflections

A. Language and grammar functions

· Comparatives

· Superlatives

B. Vocabulary

· Work

· Numbers

· Adjectives
III. Sociocultural aspects
· To discuss about working and living abroad

CROSS-CURRICULAR TOPICS

Consumer’s education
To think about working and living abroad. Practice, page 98.

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 100

II. Language reflections

- Student’s Book, Review 4, pp 109, 110
III. Sociocultural aspects
- Students’ Book. Reading, page 95

Unit 12: Careers

Aims

· To know the techniques to look for a job

· To understand job advertisements

· To use the present perfect

· To think about how the work has changed around the world

· To use the Present perfect + for / since

· To do job interviews

· To write a letter

Contents

I. Communication skills

· Reading a job advertisement

· Reading a text about how work has changed the world

· Doing job interviews

· Talking about the best person for a job

· Listening to job interviews

· Writing a letter

II. Language reflections

A. Language and grammar functions

· Present perfect

· Present perfect + for /since

B. Vocabulary

· Work
III. Sociocultural aspects
- To discuss about the best qualities for jobs

CROSS-CURRICULAR TOPICS

Consumer’s education
To show interest in the processes to find a job. Reading, page 105.

To think about how work has changed the world, Reading, pp 105
Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 108

II. Language reflections

- Students’ Book, Review, pp 109, 110
III. Sociocultural aspects
- Students’ Book. Reading, page 105

Unit 13: Ideas

Aims

· To think about creative thinking at work

· To use modals for advise and suggestions

· To show agreement and disagreement to different suggestions

· To read a text about the circus

· To think about entertainment

· To know expressions with make and do
· To use the infinitives with and without to
· To discuss ideas

· To debate about adventure holidays 

· To write a report

Contents

I. Communication skills

· Listening to a brainstorming on creative thinking

· Debating about creative thinking

· Making suggestions

· Giving advice

· Agreeing or disagreeing with suggestions

· Listening to a debate

· Reading a text about the circus

· Discussing ideas

· Writing a report and making recomendations

II. Language reflections

A. Language and grammar functions

· Modal verbs

· Make

· Do

· Infinitive with to
· Infinitive without to
B. Vocabulary

· Expressions with make  & do

· Modals
III. Sociocultural aspects
· To think about creative work

· To think about the business of a circus

CROSS-CURRICULAR TOPICS

Education for peace

To show interest for developing the world by means of creativity.  Reading , p 115.

Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 118

II. Language reflections

- Students Book, Review , p 135, 136
III. Sociocultural aspects
-  Students’ Book. Reading, page 115

Unit 14: Travel

Aims

· To speak about transport

· To read a text about workers that take a career break

· To talk about the future

· To use the present continuous to express future

· To look for information about travel on a travel website

· To make arrangements

· To understand a telephone conversation

· To know to have a telephone conversation

· To write an email

Contents

I. Communication skills

· Talking about transport

· Reading a text about workers that take a break

· Listening to people talking about their breaks while working

· Talking about the future

· Listening to a woman making plans for a business trip

· Listening to a phone conversation

· Making arrangements

· Having a phone conversation

· Writing an email

II. Language reflections

A. Language and grammar functions

· Present continuous for future

B. Vocabulary

· Transport.
· Future time expressions

· Travel
III. Sociocultural aspects
· To think about the new tendencies of life

· To think about life

CROSS-CURRICULAR TOPICS

Consumer’s education
To show interest in training. Reading, page 121.

Moral and civic education

To show interest in living life, Reading, p 121
Assessment

I. Communication skills

- Students’ Book. Dilemma & Decision, page 126

II. Language reflections

- Students’ Book, Review 5, 135, 136
III. Sociocultural aspects
- Students’ Book. Reading, page 121

Unit 15: Trends

Aims

· To understand conversations

· To debate about the importance of mobiles for workers

· To talk about the future

· To use will to talk about the future

· To know the numbers and maths’ symbols

· To understand a text about future mobiles

· To use will for predictions

· To make predictions

· To talk about trends

· To think about changes in the building industry

· To discuss about trends for the next year

Contents

I. Communication skills

· Listening to a presentation about the use of mobile phones

· Talking about the necessity that workers have of the mobile phones

· Listening to a presentation on mobile phones

· Reading about big changes for the telephone

· Making predictions

· Talking about trends

· Listening to a talk about changes in the building industry

· Writing a report explaining ideas 

II. Language reflections

A. Language and grammar functions

· Will for decisions.
· Will for predictions

· The future
B. Vocabulary

· Numbers

· Symbols
III. Sociocultural aspects
-  To discuss about the use oh mobile phones

CROSS-CURRICULAR TOPICS

Consumer’s education
To think about the proper use of mobile phones. Reading, page 131

Assessment

I. Communication skills

-  Students’ Book. Reading, page 131
II. Language reflections

- Students’ Book, Review 5, p 135, 136
III. Sociocultural aspects
- Students’ Book. Reading, page 131
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